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1 INTRODUCTION

Purpose and Scope

This document describes the features and capabilities of the United States Department of
Agriculture’s (USDA) Food Safety and Inspection Service (FSIS) Office of the Labeling and
Program Delivery Division (LPDD) Label Submission and Approval System (LSAS).

The LSAS User Guide for Industry provides detailed, role-based step-by-step instructions about
performing all industry tasks within LSAS. It is recognized that personnel who use LSAS are highly
trained and experienced in their jobs, and as such, this resource does not provide instruction on job
requirements other than those directly involving entering data and working directly with LSAS.

This document does provide detailed instructions on the use of LSAS.

Audience

The LSAS User Guide for Industry is designed for all food safety industry members who support the
United States Department of Agriculture (USDA) Food Safety and Inspection (FSIS) staff in the
management of food safety. Users include preparers, plant managers, agent, and label consultant.

Organization of the User Manual

This guide is separated into sections to provide you with an organized approach to describe the
major components involved with the software and their necessary requirements for system use. A
general description of each section included in this document that describes the LSAS features is
listed in Table 1-1.
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Table 1-1: User Guide Section Overviews

Section Name Contents

1.0 Introduction This section provides a high level brief overview of the system
and general information and conventions in this user guide.

2.0 System Capabilities This section provides a brief overview of the system and its
capabilities, describes the purpose of the application, and provides
an overview of the system’s capabilities, its functions, and
operation.

3.0 System Requirements, Login, This section provides login instruction for LPDD /AMS staff and

and Profiles provides a general overview of each role’s Homepage.

4.0 LSAS User Interface General introduction of the LSAS user interface.

5.0 LSAS Menus and Functions This section provides general description instructions on using
common functionalities in LSASLSAS Generic Label Approval
(GLA) widget.

6.0 Generic Label Advisor (GLA) This section provides a description and instruction using the GLA.

7.0 Label Submission This section describes the submission process.

8.0 LSAS Search This section describes the LSAS Search functionalities.

Appendix A /B, C Glossary and Instructions for Forms 7234-1 and 8822-4

Primary Business Function

The Label Submission and Approval System (LSAS) is a web-based software application that
integrates and implements an electronic label application process for establishments to submit label
applications. LSAS allows LPDD personnel to view, evaluate, and adjudicate all electronically
submitted Label Application Packages (LAPs) and Appeal Packages (AP) efficiently and accurately.
Industry users will be able to check on the status of their application via their web-browser without
calling LPDD. Also, the submitter can utilize the Generic Label Advisor to determine whether an
application can be generically approved.

The industry users that will be accessing LSAS include establishments, expeditors, label consultants,
and small businesses. To use LSAS, all users are required to have an eAuth user ID and password.
Users of LSAS will be required to have a USDA Level 2 eAuthentication account to access the
system. USDA eAuthentication (eAuth) is the system used by USDA agencies to enable FSIS staff,
customers, and contractors to obtain accounts that will allow them to access USDA Web

applications and services via the Internet.
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Document Conventions

The following conventions are used in this guide:

e Bold text indicates the names of menus, menu options, and buttons.

e Courier font indicates text for you to type verbatim.

e Notes provide additional clarification or explanation.

e Tips provide ideas or hints that help you through a data entry form or process.

e Warnings represent a potential problem or a serious issue. The information in warnings will
help you prevent the loss or damage of data, processes, software, or hardware.

Recommendations
e Avoid using your browser's buttons to navigate within LSAS. It is recommended to use
LSAS buttons to navigate between pages.

e Save your work periodically. Safeguards, put in place by USDA, close applications and log
you out of them after a period of inactivity.

e LSAS makes use of messaging and comments fields for communications between LPDD and
external industry users.
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Acronyms and Abbreviations

This section provides a glossary of all acronyms used in this manual.

Table 1-2: Acronym List

Acronym Definition
AP Appeal Package
AMS Agriculture Marketing System
EC Extraordinary Circumstances
FSIS Food Safety Inspection Service
GLA Generic Label Advisor
GUI Graphical User Interface
LAP Label Application Package
LPDD Labeling and Program Delivery Division
LSAS Label Submission and Approval System
OCIO Office of the Chief Information Officer
OPPD Office of Policy and Program Development
OPEER Office of Program Evaluation, Enforcement and Review
PDF Portable Document Format
USDA United States Department of Agriculture
XML Extensible Markup Language
Notes

Throughout this guide, there will be many label application examples used. The author has
gone through great effort to minimize the possibility of using branded names, establishment
numbers, approval numbers, and any other relevant 7234 information. If such match should
occur, then it was purely coincidental.

May 2012
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2 SYSTEM CAPABILITIES

The United States Department of Agriculture (USDA) Food Safety and Inspection Service (FSIS)
Labeling and Program Delivery Division (LPDD) develops and provides labeling guidance, policies
and inspection methods and administers programs to protect consumers from misbranded and
economically adulterated meat, poultry, and egg products which ensure that all labels are truthful
and not misleading. Labeling includes all forms of product identification, health-related claims, net
weight, species identification and nutrition.

The Label Submission and Approval System (LSAS) is a web-based software application that
integrates and implements an electronic label application process for establishments to submit label
applications and appeals. Through LSAS, LPDD personnel will view, evaluate, and adjudicate all
electronically submitted Label Application Packages (LAPS) and Appeal Packages (AP) efficiently
and accurately. The adjudicated label applications results and status will appear on the users
homepage. Using LSAS, LPDD will be able to process label applications more efficiently.

The required functionalities for this system includes submitting label application via web, querying
the label status and information, downloading LAPs and supporting documents to a portable format,
and exporting search results to a spreadsheet of submitted LAPs. The LSAS application serves as a
searchable database when seeking information about products or establishments. Label information
includes product identification, special claims, processes, geographical origin claims, guarantees, net
weight, ingredient list, species identification, and nutritional information. LSAS provides a central
tracking system for establishments and LPDD leadership. To a certain extent, LSAS replaces almost
all paper- and email-based processes.

Purpose

The LSAS application will provide the industry the following benefits:

e Establishments will be able to submit applications and supporting materials via the Internet.
e Utilize the Generic Label Advisor for previously approved labels.

e Establishments and LPDD will be able to check on a LAP/AP application’s status via the
Internet for applications submitted electronically.

e Data from the FSIS 7234 label application form will be stored in a central electronic database
that can be electronically queried and reported. The information which can be queried
include ingredients, processes, special claims, and other specific label related information.

This guide will provide detailed instructions for performing label application submission tasks and
others, as listed above.
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Roles

LSAS is a role-based system. When users access LSAS, the functionality and data to which they
have access is dependent on their role and assignments in LSAS. There are various classes of users
who will interact with LSAS. Factors that define a user class include responsibilities, skill level,
work activities, and mode of interaction with the system. The role that you are associated within
LSAS determines the permissions that you have in LSAS. The options available on the left side,
Navigation Panel, of LSAS’ Home page and the functions you can access vary based on your LSAS
role. LSAS provides “Submitter” role for Industry users.

User authentication (login and logout) is the foundation of LSAS’ role-based access. Each user’s
screen display, privileges and the scope of functionality is based on their specific work assignments,
responsibilities, and role within LSAS.

Assumption

Users of LSAS will be required to have a USDA Level 2 eAuthentication account to access the
system, depending on the type of access required. USDA eAuthentication (eAuth) is the system used
by USDA agencies to enable FSIS staff, customers, and contractors to obtain accounts that will
allow them to access USDA Web applications and services via the Internet. eAuth confirms a
person’s identity and authorization identifies the person’s user permissions. The LSAS application
will leverage the USDA eAuthentication Service.
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3 LSAS System Requirements, Login, and User Profile

Initiate Operation

Preparation of Function Inputs
Verify you have, or obtain these items prior to using this LSAS feature:

e A working internet connection
e User access rights to LSAS
e Adobe Reader

The LSAS web application does not require you to install or download any tools in order to
use LSAS. LSAS resides on the FSIS network. You may open LSAS through navigating to
it through the Start menu and to LSAS icon by pointing your web browser to
https://Isas.fsis.usda.gov.

Terminate and Restart Operation

Closing LSAS is performed through closing a web browser by clicking the &4 button or using the
Log Out button on LSAS’ Homepage.

May 2012 7 Chapter 3 — Rgmts, Login, and Profiles
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Initiate Log-in Operation

Access to LSAS is controlled by the USDA’s eAuthentication (eAuth). To access LSAS,
direct your browser to https://Isas.fsis.usda.gov. Your browser will be re-directed to eAuth
and the following screen will appear.

USDA United Stales Departiment of Agriculture
'?ﬁ"_'_ USDA eAuthentication

= e——, F o K

Home : About eAuthentication: Help : ContactUs : Find an LRA

= You are accessing a U.S, Government information system, which includes (1) this computer, {(2) this
computer network, (3) all computers connected to this network, and (4) all devices and storage media
attached to this network or to a computer on this netwark, This information system is provided for U.S.
Government-authorized use only.

» Unauthorized or improper use of this systermn may result in disciplinary action, as well as civil and criminal
penalties.

= By using this information system, you understand and consent to the following:

< vou have no reasonable expectation of privacy regarding any communications or data transiting or
stored an this information system. At any time, the government may for any lawful government
purpose monitar, intercept, search and seize any communication or data transiting or stored on this
information system.

< Any communications or data transiting or stored on this information system may be disclosed or
used for any lawful government purpose.

o Your consent is final and irrevocable. You may not rely on any statements or informal policies
purporting to provide you with any expectation of privacy regarding communications on this system,

whether oral or written, by your supervisor or any other official, except USDA's Chief Information
Officer,

A o s oo b o b St ) ] T o] S e o o o sk

efuthentication Home | USDA gov | Site Map

Accessibility Staternent | Privacy Policy | Mon-Discrimination Staternent | www.FirstGow. qov

Figure 3-1: eAuthentication Page

When the user clicks the “I Agree” button the eAuth Single Sign-on screen is presented.
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USDA United States Depariment of Agriculturs
ﬁ USDA eAuthentication

_— e— ——

Home : About eAuthentication: Help | ContactUs | Find an LRA

eAuthentication Login

| Quick Links
& What is an account?

I Creata an account

User ID: | | User ID is a required field

B Update your account
Forgot your User ID?

Administrator Links

_ Password: | |
I Logal Registration
Authority Login

Forgot yvour Password?

Zhange My Password

Figure 3-2: eAuthentication Login Screen

The user must provide an eAuth User ID and Password, and then click the “Login” button.
After the user is authenticated by eAuth and authorized by the FSIS Security, the user is
directed to the Enrollment Page. The user needs to select from a drop down menu the LSAS
application. The user will be guided through several steps to complete the enrollment
process. The process is completed by selecting “Finish.” The user will be directed
immediately to the LSAS application, where they will be requested to set up a profile.

LSAS retrieves a list of LSAS-specific roles and permissions from FSIS. For each user
login, LSAS is provided with the users roles, permission, and privileges and caches this
information.

LSAS also performs concurrency checks to make sure that two users are not editing an
application simultaneously or attempting to modify an application’s state simultaneously.
LSAS will not allow users to access or modify label applications which belong to profiles
which they have no access permission.

LSAS User Profile

Once the user is granted access to LSAS, LSAS requests for the user Profile. Figure 3-3
illustrates the Profile page.

Profiles can be created by the user, all that is required is a name for the organizational or
establishment. Organizational profiles are essentially label application containers. So, a user
will always be logged in under a particular profile, and any label applications they submit
while logged in under that profile belongs to that profile. It is possible to have more than one
profile.
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In order to continue to the LSAS Homepage, the user selects a profile in the selection field.
Select the desired profile, and click on the button. Next, | cenfirm | your selection.

USDA.  unitea Staies Department of Agricuture
S Food Safety and Inspection Service LSAS
Label Submission and Approval System

Select a Profile

Please select a profile from the list below. You may also reguest access to a different profile, or create a new profile.

If you have any other LSAS browser windows or tabs open with a different profile selected, PLEASE CLOSE THEM.
Those windows or tabs will NO LONGER BE VALID after selecting a new profile.

DKWBA_HH

Submit

Home | USDA Intermet | USDA Intranst | ESIS Internet | FSIS Intranet ] EQIA | tatement | Privacy Policy | Mon-D Statement | Quality | US4 gov | White House

Figure 3-3: LSAS Profile List

After selecting the user Profile, LSAS opens to the LSAS Homepage. This is the user’s
LSAS user interface from which the user will initiate their day-to-day activities in LSAS.

Create a New Profile

If there are no user profiles to choose, then the user is requested to create a new profile. This
usually occurs only the very first time a user logs into LSAS. Then, each time the user logs
into LSAS the user will have a profile to select.

As mentioned above, all that is required is a name for the organizational or establishment
profile.

USDA  tnites Sates Denertment i Ageicuturs
SEE Food Satety and Inspection Serviee LS‘AS
¥

Label and

Home About L5A5 ContactUs Help |

suomiter v|

Create Profile

Profile Hame ™

Submit
Home | USDA Intermet | VS04 Intranat | FEIS Intemet| FSIS Intranet| FOLA | Acces glizility Statement | Privacy Pelicy | Non-Discrirmin ation Staternent | Infermation Qu ality |

Figure 3-4: Create Profile

1. Click on the create link as shown in Figure 3-3 or select Create new Profile from drop
down list from left hand side after log in from the home page. Figure 3-4 opens.

2. Enter the name of the organization (e.g., company or establishment name) or other
identifiable name, in the Profile Name field. It is recommended to create a generic
name that includes the company or establishment name you represent with a suffix
that is identifiable to you, instead of a given name; e.g., Jane Doe. All profiles names
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will be listed and visible to the public for selection to request access to a profile (see
next section topic).

3. Click on the [swmit_ pytton.
4. Review and click | cenfirm | to submit the profile name.

LSAS confirms the creation of the new profile by displaying a Submission Successful
message. You are prompted to click on the created profile’s dashboard link to continue to
your homepage. The Homepage will be empty; all pools will be empty, only the first time.

Request Access to a different Profile

A submitted entity, such as an expeditor or corporation may create as many profiles as
necessary to represent their establishments. If there are no user profiles to choose, then the
user may create a new profile. This usually occurs whenever a user, usually a main contact
person or corporate administrator, wishes to assign profiles to the different establishments
associated with the parent corporation.

The process for requesting access to a different profile initiates with the submitter requesting
access to a profile. He/she selects a profile from the list and submits the request. The
submitter will not have immediate access to this profile until the profiles owner grants
approval. The owner will approve/deny the request through the Manage Users functionality
in the Profile Menu, see Figure 3-5. Additionally, the owner can grant approval to the
submitter as an administrator or associate. Once approved, the original user/submitter will
see the new profile, only after their next login.

e To initiate the request to access a different profile, click on the request access link on
the Select a Profile page. The link can be found in the first sentence in Figure 3-3 or
Select Request Access from the drop down list from the left hand side after login
from the home page.

The Request Profile Access window appears as shown in Figure 3-5.

USDA  united saatze Degantment ot mgricutiurs LSAS

Sl Food Satety and Inspection Service
Label Submission and Approval System

Home AboutLSAS ContactUs Help E
Request Profile Access

Please select the profiles you would like 10 request access to from the list below. ¥ou will have the opportunity to request access
profiles at any time.

DI Al

DHOVEA_HH

Submit

Figure 3-5: Request Access Menu
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1. Select the profile and click on [submit_ for the request.

2. Click on | cenfirm |0 accept your selection. LSAS displays the Submission
Successful screen. Once your request has been approved, your profile will become
available on the Profile Selection screen, as shown in Figure 3-3.

Switch Profile

If the user has access to multiple profiles, then the user can switch between the profiles. If
the user switches from one profile to another, then user has to save their work before moving
on to the other profile, otherwise they will loose the updates. Once logged in as a Submitter,
follow below to switch profiles.

1. Select Switch Profile from left hand drop down and click on [ submit |

2. Select a profile and click on [submit_ please see figure below

3. Click on | cenfirm |0 accept your selection. LSAS displays the Submission
Successful screen.

£ htp:fitisavweb01/15A5 Web/Profile/Select/List - Windows Internet Explorer provided by F5I5
é_.vz tsaswabll el oy || x| o -
Bl Gk Wew  Fawortes ook b

i Favertes | gl

é 2 . fiov E) L - Pages Safety- Took - -
LSAS

Label Submission and Approval System

T 0 —
S Food Safety and Inspection Service

Home Contact Us Exit LSAS  Logouwt

Select a Profile

Please select a profile from the list below. You may also request access to a different profile, or create a new profile.

If you have any other LSAS browser windows eor tabs open with a different profile selected. PLEASE CLOSE THEM.
Those windows or tabs will NO LONGER BE VALID after selecting a new profile.

Test Submitter
Backup

Tesl Establishment
Test 100

Submil

Horng | UEDa intemet | USDA Intrang] | ESIS Interned | ESIS Inyanet | FOL | Accessibilly Stasement | Privacy Palicy | Hiat-Discnminason Satemant | Quality | WS gov | Yinile House

Version 20115

Joses N Local ineranat f ~ R -
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Profile Users, Sharing, and Establishments

In the Homepage, the user has additional options to manage users, sharing, and
establishments, as illustrated in Figure 3-6.

Subimitter A

User: Submitter 4
Role: Submitter
Profile: HL Brand

Manzge Users b
Swyitch profiles

Create new profile
Request access

Lg

Manage Sharing
5¢ Manage Establishments
Create

Generic Label Advisor
Status Check a

Application # )
Check

Figure 3-6: User's Profile Options

The Manage User option is especially valuable when an establishment wants to delegate
additional resources for submitting or managing label application. An establishment’s first-
time LSAS user will generally be the initial contact person. This person will likely be the
administrator of any any profiles associated with the establishment. It will be the
establishment’s responsibility to manage all users associated with that establishement,
independently of LPDD.

Through LSAS’ profile management function, the establishment’s newly assigned
administrator can easily add/assign other establishment resources as LSAS users. These users
will be assigned an LSAS role as Associates within the establishment. Additionally in
situation where the establishment farms out their label application process, the establishment
administrator, using LSAS’s profile tool, can create user profiles for agents/expeditors.

Then, the establishment can share certain label applications with a designated
agent/expeditor. Also, their LSAS privileges may have limited functionality.

The Manage Sharing option allows a user to share their applications with another user. As
mentioned in the above paragraph, an establishment can share specific applications with their
agent, once the agent has permission to access LSAS. Also, this Share option can be utilized
by the personnel within LPDD. Typical situation could be when an LPDD user will be out-
of-office and he/she can delegated the responsibility to another LPDD personnel.

The Manage Establishment option allows a user to add establishments to their profiles. For
example, a major corporation will have multiple subsidiaries, so there will be need to create a
separate profile for each of the subsidiaries. This options provides the establishment a way

to include their establishement numbers. The establishment number and address is a required
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field in the Form 7234. This allows LSAS to easily associate the user with their
establishment numbers and address.

Manage Users

A user can request access to a specific profile. The Requestor uses the Request Access
function to ask for privileges to a LAP. Using the Manage Users option, the user receiving
the request will grant the requestor approval or deny it. If approved, the requestor can be
assigned as an Administrator or Associate. In Figure 3-7, if a user has requested access, the
username will appear, and requestee will have the option to approve or deny.

Submitter
Profile Users

User: Submitter 4 Administrator Submitter 4 Email unavailable
Role: Submitter

Profile: HL Brand

Submit

Switch profiles v

Submit

Figure 3-7: Profile Options - Manage User
The following paragraphs define the Administrator’s and Associate’s role and responsibility:

Administrator: An administrator is the main contact person representing a company or
establishment. The main role of the administrator is to grant access to users to LSAS within
their organization, in addition to all of the associate’s tasks.

Associate: An associate will be an LSAS user assigned by the organization’s administrator
to perform label submission tasks, including checking label status and view LAPSs.

Manage Sharing

The current user may associate label applications with another user. LSAS provides a
method for accomplishing this action. Select the Manage Sharing option in the switch
profiles pull-down menu. LSAS opens the Profile Associations screen, as shown in
Figure 3-8. Currently, there are no associate profiles shown. The Add button is provided to
open a list of all profiles created within the establishment.
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_Subr‘nutar

User Submitier 4
Role' Submitter
Frofile: DKWBA_HH

Quitch prcfiles
Creale new profile
_ Requestaccess

 Manage Users

Manage Sharing

SiManage Establishments |
Creats
Generic Label Advsor
Stawus Check

Application #

Check

[Swritch profiles v|

het| Profile Associations

-~

Would you like to associate a new profile?

Add

There ar= cumrenily no associated profiles.

Figure 3-8: Profile Associations

Figure 3-9 illustrates the list of available profile which the user can associate with. The user
selects a profile and submits the request. Note that there is also the option to select ALL
existing applications to the profile requested.

Add Profile Association

@

Label applications belonging to this profile may be individually shared by users of this profile with the users of any associated profiles, You may

add a nevy profile using the form belovw .

O okw

D Also assign access to all existing label applications

] pkwea_nw

O Also assign access to all existing label applications

Figure 3-9: Add Profile Association Menu

To complete the Sharing function, click on [submit_ angl [consem I, A Submission Successful
message appears stating that selected profiles have been saved and LAPs may now be shared

with the newly associated profile.

Manage Establishment

As mentioned previously, LSAS provides the ability for establishments to add, update, or
remove establishment data. The benefit of this function to the establishment is that they have
the ability to add other establishments, i.e. subsidiaries, to LSAS, independently of LPDD.

Hence, the establishments have full control of the user access to LSAS.

May 2012
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Establishments

Would you like to add a new blisl W2 Add Domestic | Add Non-Domestic |

HL Brand Co. P12345 | update | | Remove |

Figure 3-10: Establishment Screen

LSAS provides separate functions to add either a domestic or non-domestic facility, as
illustrated in Figure 3-10. Selecting either option opens text fields to enter name and address
of the new establishment. If the establishment has a valid number there is a field for typing
the number, otherwise there is a checkbox to mark that the establishment is on temporary
status. Until they receive their permanent number. LSAS will assign a temporary number to

the establishment’s profile.
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4 LSAS User Interface

This section provides information on LSAS’ graphical user interface (GUI). It is based on USDA’s
standard GUI requirements and should look familiar to the industry user.

LSAS User Interface Overview

The LSAS GUI utilizes the standard layout illustrated in Figure 4-1. It incorporates many
features which are standard across most LSAS screens. Several of these features are
standard on all USDA web-sites, enhancing the intuitiveness and usability of LSAS.

USDA Unilod Stales Depariment of Agriculture LsAs
i Food Safety and Inspection Service —.
Labe! Submlssion and Approval System
Home ContactUs ExitLSAS Logout _< )
Submit
@—{ sbminer 8 Dashboard
~
User. Submitter 4 Announcements
Role: Submitter o label applications available
@ { Profile: Sample Profile
Application Messages
Switch profiles v
r . Mo label applications avallable
| Submit ]
: ,  Drafts
Label Applications -
F— Mo label applicaions available
Create i X
Generic Label Advisor b ad Appications . e
|| S 1
Enport Apgications Mo label applicaions available
Status Check -
Applications ) Adjudicated Applications
Check
= - Mo label applicabions available
Returns and Rescinded Applications
Mo label applicaions available
Appeals
No label applicalions available.
-
@' { Home | USDA Infemet | USDA Intranet | FSIS Internet | FSIS Intranet | FOIA | Accessibility Statement | Privacy Poligy | Nen-Discrimination Statement | Information Quality | USA gov | hite House

Figure 4-1: LSAS User Interface
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Tables 4-1 and 4-2 describes the LSAS GUI interface features.

Table 4-1 - LSAS User Interface Attributes

Item | Name Notes

With the exception of the LSAS logo, this banner
appears on all USDA web pages.

1 Banner

Displays the user’s current role. Certain users may be
2 Role assigned multiple roles and can select role byusing the
dropdown list.

Allow user to change their role, share applications,

3 Profile Menu .
manage establishments.

Appears on many LSAS pages; menu options depend

4 Navigation Menu
upon user role.

Appears at the bottom of every page; links to additional

5 uick links . . .
Q resources. It displays the current application version.

6 LSAS logo Appears on all pages within the LSAS system.

7 Navigation Bar Includes Home, Contact Us, Exit LSAS, and Logout

Appears on every LSAS page; indicates the functionality

8 Header being displayed in the context area.

Central to all LSAS screens, this area of the screen
9 Content Area provides the functionality needed to enable the user to
perform a task within LSAS.

Table 4-2 - LSAS Navigation Bar

Menu Bar Option | Action

Home Navigates to the Home Page.
Provides point of contact information for the LSAS
Contact Us . . .
administration team and a messaging interface.
Exit LSAS Exit out of LSAS and return user to a FSIS Portal site
Logging out of the eAuth Security portal. In order for the user
Logout to access LSAS again, the user will need to log back into
eAuth.
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The Navigation Menu

The Navigation Menu is the primary method that a user accesses the LSAS functionality. It
is customized based upon the user’s role; the user sees only those navigation links that are
appropriate to the user’s role. Items in the Navigation Menu may implement a hierarchy of
links; thus, clicking on a header/tab in the Navigation Menu may cause a menu of sub-tasks
to be displayed.

4.1.1Site Map

The following, Figure 4-2, graphically depicts page navigation within LSAS.

LSAS Site Map

]

Dashboard I
'l Pools
(Role Dependent) Manage LAP

Manage

Announcements

HOME Contact US [Exit LSAS] E.ogout of eAuﬂD

il

Check Application
Status

Search LAP

Label Application
Tasks

Generic Label Advisor .

Administrator Tasks
(Role Dependent)

Create LAP

Navigation Menu Headers

Applications

Rev. 04

Figure 4-2: Site Map
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LSAS Home Page

The LSAS Home Page provides a point of entry to LSAS. The Home Page is customized so
each user sees information that is relevant to the user’s role and responsibilities. The
information provided in the Home Page provides access to LSAS functionality via Select
links; or an alternative way to access system functions, utilizing the Navigation Menu.

Figure 4-1 illustrates an example of the Home Page. Figure 4-1 displays a typical Homepage
as seen by a user with the “Submitter” role. A Home Page consists of profile management,
tasks menu, and pools. Typically, for a submitter the pools are Announcements, Application
Messages, Drafts, Submitted Applications, Adjudicated Applications, Returns & Rescinded,
and Appeals.

Dashboard

Depending on the user’s permission, the LSAS Dashboard will have specific pools from
which the user can access. Some pools are common for all users, such as the
Announcements and Message pools. Figure 4-3 illustrates a typical Submitter’s Dashboard
and the pools.

Dashboard

Announcements

Headline Creation Date Created By

Systerm will be down on Fricay 362012 Admiristrator 1

Wiew All

Application Messages

Molabel applications available.

Drafts

Mo label applications available.

Submitted Applications

Mlolanel applications avallable.

Adjudicated Applcations

Mo label applications available.

Returns and Rescinded Applications

Folabel applications available.

Appeals

rlolanel applications avallable.

Figure 4-3: LSAS Dashboard
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View All

Over time, the Dashboard will fill up, so LSAS will abbreviate lists within each pool. When
this happens, at the bottom of abbreviated lists you will find a View All button. Upon
clicking on the View All button, the following window appears. If the user selects to view
all the Adjudicated Pool entries, he/she can set parameters to filter only the LAPs that they
are interested in, specifically the Product Type and whether it is a resubmitted LAP.

/= Submitted Applications - Windows Internet Fxplarer pravided by FSIS [@EE
@ - B ee—y ol [4e] (2] [ Pl

Ble ER Yew Fgvortes  Took  Helo

e Favorkes |

s

8 Submitted Appleations - B 0 omm v Pege - Safey -+ Todks - -
-~
UUSDIA, untes ststes Dopartmnt o Agrsatans LSAS
S Food Safety and Inspection Service
Label Submission and Approval System
Home  ContactUs ExitLSAS Logout
Submittee > Submitted Applications
User: Submitter 1 Application #  Prochact Name Product Type Stats Lasd Modified Date Las Mocdified By
Role: Submither N
21000030 Beel Pames Mest Pending | 432012 Technlcal Staf 1 Sel